Minchinhampton RFC Clubhouse Booking Form
Name:
Are you a member:  Yes / No
Date of event:  
Times required:
· This includes any setting up times that you will require. Last orders and song at at 11.00 unless you are applying for a half hour extension. Cost £21.00 in which case the music needs to change to “background” for the last half hour. 
Type of event:
Will you be using a marquee:  Yes / No
· We do not provide a marquee service, so any arrangements will be the responsibility of the hirer. 
Expected numbers:
Will we need to open and close the clubhouse for you:  Yes / No
· If Yes, if so how many times: 
· If you have a helper/attendee who has access to our security codes please let us know:
· Will we need to open the gates to retrieve cars the next morning:  Yes / No
Bar management
· MRFC will run the bar. Please let us know if you require bar staff (some events are self-managed): Yes / No
· Do you have any ‘special requests” such as draught beer or wine: Yes / No
· I attach a list of the standard stock we supply which meets the normal needs of the rugby club. Its deliberately limited to keep it cost effective. Any special requests must be received 7 days in advance or there will be a £20 surcharge. Please make sure your guests are aware of this in advance.  If you want to include welcome drinks, it is £5 corkage charge.  
Do you have catering needs: Yes / No
· We may be able to provide basic rugby catering (burgers, curry, chilli) on request.
· Professional catering from outside caterers (we have two possible recommendations below who have worked successfully at the Club previously, if you do not have your own providers):
Boho Bakery – pennie@thebohocollective.co.uk
Birch Catering – info@birchcatering.com

What general catering facilities do you require from MRFC?
· E.g. Aga (this requires 24-hours notice), Warming Unit, etc.
Do you intend to use our (limited) AV system? Yes / No
· If Yes, what do you need:
We would highlight that fireworks are not allowed on our facilities under any circumstances.

MRFC Clubhouse Booking Terms and Conditions
1. Minchinhampton Rugby Football Club retains the right to change these conditions at any time.
2. The hirer may not re-hire the Clubhouse without written permission from the Rugby Club Executive Committee
3. Clubhouse bookings run until 11.30 pm at the latest when all activity relating to the booking must cease. Last orders and last song will be at 11pm unless you want us to apply for a TENS which costs an additional £21. Licensing restrictions prevent extension to these times.
4. The Clubhouse can be made available prior to the function start time to set up any decorations, entertainment and food. Please agree arrangements when making the booking.
5. The hirer is responsible for the clearing of all decorations, rubbish and remaining food items after the event. We provide a next day cleaning service as part of the booking which costs £30. With the exception of this pre-arranged cleaning requirement the expectation is that the hirer leaves the premises as it was found. 
6. Licensing restrictions only allow visitors and guests to consume alcohol purchased at the club. 
7. If the function is for people aged 21 and under, a minimum of two responsible adults must be in supervision at all times to help club and bar staff to manage the event and the behaviour of those attending. 
8. No persons under the age of 18 are allowed to purchase or consume alcohol on the premises nor are adults permitted to purchase alcohol on their behalf.
Scale of Charges
Hire of the Clubhouse and staffed bar is £50 per hour for members for simple events such as quizzes and basic socials. “Special events” such as weddings and birthdays that require more intervention will be charged on an individual basis. At such special events a minimum bar spend of £400 is expected. Any amount below this will be chargeable.  
Full payment of the full hire fee as agreed is required to confirm the booking and is non refundable within 14 days of the event.    
Any repair of damages or clear up of excessive mess will be chargeable to the hirer.  
